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1. O0mue moJ10KeHH S

1.1. Hacrosiee momoXeHne perjiaMeHTHPYeT AeSTeIbHOCT OUOIHOTEKH
MBOY «Yapsmuckas cpennss o0meoOpa3oBaTenbHast IIKOIay
(nanee — obpazoBaTeibHas OpraHu3alus).

1.2. Hacrosimee noJjioxxeHue pazpabotaso B cooTBeTCTBHU ¢ DenepanbHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O06 obOpazoBanuu B Poccuiickoit denepanuny, IpHKa3oM
MunkynsTypsl Poccun ot 08.10.2012 Ne 1077 «O6 yrBepxknenuu Ilopsaaka ydera
JTIOKYMEHTOB, BXOJISIIINX B COCTAB OMOIUOTEYHOTrO (POHAa» C YYETOM ITHChMa
Muno6pa3osanus Poccun ot 23.03.2004 Ne 14-51-70/13 «O IlpumepHOM 10JIOKEHHH O
6ubuoTeKe 061meoOpa3oBaTeIbHOIO YUpeKaeH s », MeToandeckux pexkomenanui @I'bHY
«HIIb um. K. J1. Ymmunackoro» ot 31.05.2017.

1.3. bubnuoreka ABIIETCA CTPYKTYPHBIM IOJIpa3iefieHneM 00pa3oBaTe/IbHON OpraHu3allii,
CO3/IaHHBIM B IeJIgX oOecredeHns mpaBa y4acTHHKOB 00pa30oBaTeIbHOIO IIpoliecca Ha
OecruiaTHOE 10JIb30BaHHEe OMOIMOTeYHO-UHPOPMALIHOHHBIMH PECYPCAMH.

1.4. ITopsiioK MOJIB30BaHMS UCTOYHUKAMHU MH(OPMALIMH, ITIEpeYeHb OCHOBHBIX YCIIYT H
YCIIOBHS X MPEIOCTABICHHS ONPEACIAIOTCS HACTOALIUM [TOJI0XKEHHEM 0 OHOIHOTEKe U

IMpaBUJIAMH 10JIb30BaHUS OUOIHOTEKOMN, yTBEP)KICHHBIMHA PYKOBOAUTEIEM 00pa30oBaTeIbHOM
OpraHH3alyH.

1.5. Opranunzauus 00CIyKUBaHUs YYaCTHUKOB 00pa30BaTeIbHOrO Mpolecca Mporu3BOJIUTCH B
COOTBETCTBUH C IIpaBUJIaMU TEXHUKH 0€30M1aCHOCTU U IIPOTHBOMOKAPHBIMH, CAHHTApHO-
THTHeHUYECKUMH TpeOOBaHUSIMH.

2. Ilean, 3agayu, pyHKuUH 0HOJIHOTEKH

2.1. Ilenn OuOMMOTEKH COOTBETCTBYIOT LeJIsiM 00pa30BaTEIbHON OpraHU3alliy U BKIIIOYAIOT
B ceOs B TOM uncie: GopMHpOBaHHE OOLIEH KYJIbTYpPhI JHYHOCTH 00y4arOLIUXCsl Ha OCHOBE
YCBOEHHS 0053aTe/IbHOr0 MUHUMYMa coiepKaHus 0011e00pa3oBaTeNIbHEIX IPOrpaMM, HX
aJlanTalys K )KH3HU B 00IIECTBE, CO3JaHUE OCHOBBI I OCO3HAHHOIO BEIOOpA H
MOCJIEAYIOIIEr0 OCBOSHUS MPodheCcCHOHATBLHBIX 00pa3oBaTENbHBIX IIPOrPaMM, BOCIIHTAHHE
rpakJaHCTBEHHOCTH, TPYA0II00US, yBaXKEHHs K IIpaBaM M CBOOOIaM 4YeloBeka, JII0OBH K
okpy Karoweii npupozae, Ponune, cembe, GOpMHPOBAHHE 310pOBOro 00pa3a KU3HH.




2.2. 3anavamu OuGIHOTEKH 06pa30BaTENBHON OPraHU3AIMH SBIISIOTCS:

* obecneyenne y9acTHHKOB 00pa3oBaTeILHOTO PoIecca JOCTYIIOM K HH(pOpMaIHH,
SHAHHAM, HNICSAM, KYJIBTYPHBIM LIEHHOCTSM TTIOCPEACTBOM HCIIOIB30BAHHUS
OHOIMOTEYHO-HH(POPMALTHOHHBIX pecypcoB 00pa30BaTeIbHON OpraHU3alHH;

* [MPHBJICYCHHE O0YHAIOMINXCS K CHCTEMATHYECKOMY YTEHHIO y4eOHOH,
XYAOKCCTBCHHOH, HAy4YHO-TIOIYJIAPHON JTHTEPATYPBI;

* COAEHCTBHE Pa3BUTHIO MIO3HABATEIHHBIX HHTEPECOB U CIOCOOHOCTEH
oOy4arommxcs;

e 00y4YeHHE OCHOBaM OnbnHoTeyHo-6ubHorpaduyeckoii rpaMOTHOCTH:

* COACHCTBHE MEAAroruyecKuM pabOTHHKAM B oadope HayYHO-METOAUYECKO
JIATEPATYPBl, HHPOPMUPOBAHHE O HOBBIX NMOCTYILIEHUSX B OHOIHOTEUHEIH Gonn;

* COBCPUICHCTBOBAHUE MPEAOCTABISACMBIX OHOIHOTEKOM YCIYT HAa OCHOBE BHEAPECHUS
HOBBIX HH(OPMAIIMOHHBIX TEXHOJIOTHIH U KOMMBIOTEpHU3ALUN OHOITHOTEYHO-
HH(OPMALIHOHHBIX TIPOLECCOB, ¢opmupoBanue KOMPOPTHOH GHOIHOTEUHOIH
CPEBI.

2.3. bubnuoTexa BBIOJIHAET ClIeYIOHMe G YHKIHH:

2.3.1. ®opmupyet hoHz OnOIHOTEUHO-HHPOPMAITHOHHBIX pecypcoB 00pa3oBaTebHOM
OpraHu3aIyu:

* KOMIUIEKTYET OCHOBHOM (hOHI yueGHBIMH, XYIA0KECTBEHHBIMH, HAYYHBIMH,
CIIPABOYTHBIMM, NEIarOrH4eCKUMH U HAYYHO-TIOMYIAPHBEIMU IOKYMEHTAMHY:

* YHAaCTBYCT B KOMIUICKTOBAHUH CNIEUHATH3HPOBAHHOTO HOHA YYeOHHKAMU U3 YHCIA
BXOJUILIKX B (he/IepasIbHEIH IepeUeHs YIeGHUKOB, JOMYUICHHBIX K UCTIOJIL30BaAHHIO
[IpH pCajIi3allii HMEIOLIHX TOCYIapCTBEHHYIO aKKPEAUTAIHIO 00pa3oBaTeNbHBIX
IPOTPaMM Ha4aJIbHOro 001Iero, 0CHOBHOTO 00LIEro, cpeaHero o6uero
00pa3oBaHHs, ¥ Y4eOHBIMH [TOCOOHSAMH, TOMYIEHHBIMH K HCIIOIb30BAHMUIO [pH
peaH3allK yKa3aHHBIX 00pa30BaTENBHEIX IPOTPAMM:;

* aKKyMYJHpyeT (POHI JOKYMEHTOB, CO31aBAEMEIX B oOpa3oBaTeIbHOMN OpraHu3anuu
(myOmmkanuit u paGot nemaroron 00pa3oBarepHOM OpraHU3alKH, Ty
Hay4HBIX paOOT U pehepaToB yyamxcs 1 ap.);

* OCYIICCTBIISICT pasMElIeHHe, OPraHH3aLHIO0 H COXPAHHOCTE JIOKYMEHTOB;

* OPTaHH3YyeT H BEeT CripaBOYHO-Oubmorpaduyeckuii anmapar: KaTagoru
(angaBuTHEIA, cHCTeMaTHUeCKHiT), KapTOTEKH (CHCTEMATHYECKYIO KAPTOTEKY
CTATeH, TEMATHYECKHE KaPTOTEKH), €K TPOHHBII KaTayior, 0a3el JaHHBIX 110
npopumo 06pa3oBaTeTBHON OPraHU3aIIH.

2.3.2. OcyiecTBisieT nH(epeHITHPOBAHHOE OuOHOTeYHO-HHDOPMATHOHHOE
o0ciy)XuBaHue 00yYaIOMIUXCH:

* TMPEOCTaBIAET HHYOPMALMOHHBIE PECYPCHI HA PA3IHUHbIX HOCHTEJIAX;

* OpraHH3yeT OOy4eHHe HaBbIKaM HE3aBHCHMOTO GHGIMOTEYHOTO MOB30BATENS 1
oTpeduTeNs HHpOpManHH, coneifcTByeT MHTErpanuy KOMILIEKCa 3HAHUM, YMEHHi
W HaBBIKOB paOOTHI ¢ KHHTOM ¥ HHpOpPMAIHEi:

* OKa3bIBACT HH(YOPMALMOHHYIO MOANEPXKKY B PELICHUHM 3a1a4, BO3HHKAOIIUX B

fpouecce y4eOHOH, caMo00pa3zoBaTeNbHOMN | OOCYTOBOM NESATEILHOCTH
o0yyarommxcs;



* OPTaHH3yeT MacCOBbIC MEPONIPUSTHS, OPHEHTHPOBAHHBIE Ha pa3BHTHE O01IEH U
9UTATCIIbCKOH KYJIbTYPhI JINYHOCTH,

* COACHCTBYET II€arOTHYECKUM PabOTHHKAM B OpraHu3aluy 00pa3oBaTEIBHOTO
mponecca u 1ocyra o0y4qarommxces.

2.3.3. OcyiecTanser audpepeHurpoBaHHOE OnbOmuoTeyHo-uH(pOPMaHOHHOE
00CTy)KMBaHHE IeAarorHyecKux pabOTHHKOB:

* BBUIBJIIET HH()OPMALMOHHEIE MOTPEOHOCTH M YIOBJIETBOPSET 3aIIpOCHl, CBA3aHHEIE
- ¢ 00yyeHHeM, BOCITHTAHHEM o0yyaroruxcs;

* COICHCTBYET NpOpEeCcCHOHATBHON KOMIIETEHIINH [I€1aroros, IMOBBIIIEHUIO
KBAIH(DHKAIHH, [IPOBEICHHIO aTTeCTAlIUH;

* OCYIICCTBIIACT TEKyIIee HH(QOPMUPOBaHHE (IHU HHBOPMALIUH, 0030pBI HOBBIX
[MOCTYIINICHUM U ITyOIuKaruii);

* CHOCOOCTBYET NPOBEACHHIO 3AHSITHIL 1O (hopMupoOBaHHIO HHYOPMAITHOHHOI

KyJIbTYpBl 00y4aromuxcs, ssisiercs 6a3oif ais IPOBEACHMS NMPAKTUYECKUX 3aHATHIH
110 paboTte ¢ HHYOPMATHOHHBIMY pecypcamy.

2.3.4. OcyiecTBaser nuQhepeHnpoBaHHOE OnOMoTeyHo-uHGOPMALTHOHHOE
oOcity)kuBaHHe poauTeNet (3aKOHHbIX npeacraBuTelNei) obyqarommxces:

* YAOBJICTBOPACT 3alpOCEHI OJIB30BaTeNeH U HHPOPMHUPYET O HOBBIX MOCTYIJICHUSX B
OubnunoTrexy;

* KOHCYJBTHPYET I10 BOIIPOCAM OPraHU3alHy CeMeHHOro YTCHHS, 3HAKOMHUT C
HMH(OpManue# 1o BOCIIUTAHUIO JIETEM;
* KOHCYIBTHPYET IO BOIIPOCAM YUEOHBIX M3aHMH I oOy4arommuxcs.

3. Opranusanms aesTeTbHOCTH GHGIHOTEKH

oOpa3oBaTenbHON opranuzanuy.

3.2. HenocpeacTsennoe pykoBoacTBO OnbIMoTeKOi OCcyImecTRIIseT 3aBEYIOIIHHA
OHOIMOTEKOM, KOTOPEIH Ha3HAYaeTCS PyKoBoauTeNeM 00pa3oBaTebHON OpraHU3aIMHy,

3.3. 3aBenyrommii 6ubmHoTeKOl Hecer OTBETCTBEHHOCTBD B IIpeJieIaX CBOEH KOMIIETEHIIUH 34
OPTaHH3ALHIO U Pe3yJIbTaThl ACATEILHOCTH OHOIMOTEKH.

* TOIOXEeHHe 0 OUOIHOTEKE, MPABHIIA MOb30BAHMS OnbnuoTeKoii;
* I[JIAHOBO-OTYETHYIO NOKYMEHTAIHIO.

3.5. B cocTaB 6ubIHOTEKH BXOIIUT
e aboOHEeMeHT;

* YHUTaJbHBIN 3ai;
* OTJIeJ] Y4eBHHKOB;



e oTaen uHGopMauuoHHO-6HOMHOrpadudeckoit paboThI;

e (oHa u crienHaTH3UPOBAHHBIH 3a) paGoTEl ¢ MYJIbTUMEIUHHBIME U CETEBBIMH
JIOKYMEHTaMH;

e MeJuaTeka.

3.6. bubnnoreuno-uHdGopManHOHHOE 06CIYKHBAHHE OCYLIECTBIIAETCS B COOTBETCTBHH C
MIaHaMH paboThI OUOIHOTEKH H PEKHMOM paboThl 06pa3oBaTeNbHON OpraHH3alHH.

3.7. bubnuoteka BripaBe MPeAOCTABIISAT IUIATHBIE OHOIMOTEUHO-UHPOPMAIHOHHBIE YCIYTH,
[IEPEUCHb KOTOPBIX ONPEACIIACTCS YCTaBOM 00pa3oBaTeIbHOM OpraHU3aliy.

3.8. Pexxnm paboTel 6MGIMOTEKH OnpenenseTcs 3aBeIyIOIHIM GHOIHOTEKOI ¢ Y4ETOM
pexxuMa paboTbl 00pa3zoBaTebHOM opranu3anuu. ONUH pa3 B MeCIL [IpenyCMaTpUBaETC
CaHUTAPHBIH I€Hb, B KOTOPBI 00C/Ty)KMBaHHUE TI0Ib30BaTe el HE IIPOU3BOIHUTCS.

4, Y4er nmocTynjieHusi ¥ BbIOBITHSI JOKYMEHTOB OHO/IHOTE4HOr0 oA

4.1. IlpueM noxkymMeHTOB B poHI OGHOIHOTEKH BKIIOYAET CIIEAYIOLIHE OEPAIHH:

* CBEpKa NOCTYIUICHHWH C NEPBHYHBIM YYETHBIM JOKYMEHTOM (HaK/IaaHas, aKT),
BKJIOYAIOLIUM CITHCOK IIOCTYMUBIIHX JOKYMEHTOB;

* COCTaBJICHHE NIEPBUYHOTO YYETHOI0 JOKYMEHTA IS MOCTYIUIeHHU T 6e3
CONMPOBOAMTEILHON JOKYMEHTALIHH,

* PCErucTpalus NOCTYNHUBIINX JOKYMEHTOB B PETHCTPaX CyMMAapHOT0, IPYNIOBOTO H

HaAuBHAyanbHOro yyera (I'OCT 7.0.93-2015 «bubnuoreunsiii donn. Texnomorus
GopmupoBanusy).

4.2. Ilpu nononHeHnH OCHOBHOTO GHGIHOTEUHOTO GoHAA HEOBXOIHMO COBTIONATE
TpeboBanusa PenepanbHoro 3akoHa ot 25.07.2002 Ne 114-®3 «O [IPOTHBOACHCTBUH
YKCTPEMHCTCKOH IEATEBHOCTHY. JIOKYMEHTHI, BKIIOYEHHBIE B MIEPEUEHb SKCTPEMHCTCKHX
MaTepUalIoB, MPHOOpETaTh 3aNpPeNIeHO, IIPH BBIABICHUH HX B GOHIE — H3BIMATD U3 J0CTYyIIa.

4.3. Yuer u o6paboTka 1okyMeHTOB GubMoTeyHOr0 (hoH/A.

4.3.1. Yuer u 06paboTka JOKYMEHTOB OCHOBHOIO (Gonza ocymecTBIsSeTCS HHANBUAYAIHHBIM
criocobom. CBeieH s O MOCTYNUBIIHX IEYATHBIX JOKYMEHTAX BHOCITCS B «KHury
CYMMapHOT0 y4eTa JOKYMEHTOB OCHOBHOTO (hoHIay.

[locTynuBimuM 10KyMeHTaM NIPHCBAUBAIOT HHIAWBHAYaJIbHBIH PETHCTPALlHOHHBINA HOMED
(MHBEHTApHBIN HOMEp W/IM HHOM 3HAK, IPUHSATHIN B KAYeCTRE PErUCTPALIHOHHOTO HOMEDa,
CHCTEMHBIH HOMEp U 2JIEKTPOHHBIX IOKYMEHTOB) H Hbp XpaHEHHS..

Perucrpauuonnsle HoMepa ¥ MUDPHI OTMEYAIOT B perucTpax HHIAMBUAYAIBHOTO y4eTa

JAOKYMCHTOB — HHBEHTAPHOM KHUT€, KAPTOTEKE PErHCTPALUH ra3er, KYpHAJIOB, YYETHOM Oaze
JAHHBIX.

Bce 9Kk3eMIUIApBI IPUHSTBIX W3JaHMI MITEMITETIOIOTCS. LI TeMIens ¢ HauMEHOBaHUEM
00pa30BaTeNbHON OPTraHU3aIIi| JOIKEH OBITE PSAMOYTOJIbHOH (OPMBEL.

g



[lITemnens craBuTcs Ha 060pOTE THTYJIBHOIO JTHCTA (IIPY OTCYTCTBHM THUTYJIHBHOIO JIHCTA —
Ha IIEPBOH CTPAHMIIE TEKCTA IO 3aryiiaBueM), Ha 17-H cTpaHHIIE IO TEKCTOM B JIEBOM
HHOKHEM yrily ¥ Ha 000poTe KaXXI0ro npuiaoxenus. Ha Opournopax u XypHajaax ITeMIIeb
CTABUTCSA TOJIBKO Ha OOJIOXKKE MM Ha NIEPBOM CTPaHMIIE TEKCTA.

CocTaB ocHOBHOTO hoHma HUKCHpPYeTCS B KapTO4YHOM aji(paBUTHOM KaTasiore, B
SJICKTPOHHOM 0a3e naHHbIX GUOIHOTEKHN.

4.3.2. Vuer u o6paborka CIICHHATH3HPOBAHHOTO (poHaa. CrieManT3npOBaHHbIMH boun
YHHTBIBACTCS U XPAHUTCS OTAEIBHO OT OCHOBHOTO OHOIMOTEYHOro donna.

Y4eT J0OKyMEHTOB CIEHATH3HPOBAHHOTO (hoHIa, KaK MHOrO3K3EeMILISIPHOM JINTEPATYPHI,
OCYIICCTBIACTCS TPYNIIOBBIM CIIOCOOOM U OTpaXkaetcs B « KHure CYMMapHOI'o y4yeTa
yueOHOro (poHIa» U B KapTOTEKe PETHCTPALIHOHHBIX KapTOYeEK.

Ha kaxnoe HanMeHOBaHMe NOKYMEHTOR CIICHHATH3UPOBAHHOIO (QOH/IA 3aBOAUTCS OTIAEIbLHAS
yuyeTHas kaprouka. Kaprouku ¢ 6uGnmorpabmaeckim ommcanmen H3JaHUK Y9eOHUKOB
PACCTaBIIAIOTCA B yIETHYIO KapTOTEKY M0 KJIaccaM, a BHYTPH KJIacCOB — 110 anpaBuTty
(pamMunmii aBTOpOB MK 3ar1aBuUiL. [l KOHTpoIs 38 COXPaHHOCTEIO YYETHBIX KapTOYEK OHU
PETHCTPUPYIOTCS B «JKypHase perucTpaluy yyeTHbIX KapTo4eK YYeOHHKOB).

Texnuyeckast 06paGorka noxymeHTOB IpeAyCMaTPUBAET CIEAYIOLIHE ONEPALIUH:

* IPOCTABJICHHE HA KAXIOM JOKYMEHTE LITEMIIEs GUOIHOTEKH B COOTBETCTRBHM C
TyHKTOM 4.3.] HACTOSIIEro MONI0KEHHUS:

* YCTAHOBJICHHE CPEJICTB 3aLIMTHI OT YTPaTh! (MATHHTHAII JaTYHK, paguO-4YuIl, HHOMH
BHJI MADKHPOBKH);

* HSTOTOBJICHHE M NPUKPEIJICHHE K JOKYMEHTY IaciopTa y4eGHHKa. [Tacniopt

y4eOHHKa NPUKIIEUBAETCS HA ITOCIeNHEH CTpaHHUIE y4eOHHUKA. 3aONHAETCS IPH
BBIJIAYE YUTATEJIIO.

Y4eT cenuanu3npoBaHHoro Goua HPEAYyCMATPUBACT OTPAXKEHHE €0 COCTaBa B CIIPABOYHO-
Oubmorpajpuyeckom anmapare OMOIHOTEKH, B TOM YHCIIE B 3JICKTPOHHOM 0a3e naHHbIX.

|
4.4. BeiGbITHE TOKYMEHTOB GUGIHOTEYHOTO (pona.

4.4.1. IIpu4HHEL, 110 KOTOPBIM AOKYMEHT MOXET OBITh BEIBEJIEH U3 COCTaBa OHOIHOTEYHOIO
(honma, BKIIOUAIOT B TOM YHCITe BETXOCTb, A€(PEKTHOCTD, YCTAPETOCTE 10 COZIEP>KaHHUIO,
yTpary. Mckimodyenne n1okymenTa us OnbmroredHoro GhoHma MPOBOIUTCS HAa OCHOBAHUK
aHanu3a cocraBa OubHoTeuHoro honaa u PE3yIBTAaTOB €ro MPOBEPKH.

4.4.2. Ilon BETXOCTBIO TOKYMEHTA TOHHMAIOT PE3YyJIbTAT €CTECTBEHHOIO CTAPEHUS HJTH
(hH3HYECKOT0 H3HOCA TOKYMEHTA.

4.4.3. ITox neeKTHOCTHIO AOKYMCHTA MOHUMAIOT YaCTHYHYO HJIH MOJIHYIO YTPATy
JKCILTyaTallMOHHBIX KAYECTB JOKYMEHTA B PE3YIbTATe BHEIIHETO BO3IEHCTRIS.

4.4.4. [Ton ycrapenocTsio 1o COACPKAHUIO NOHUMAIOT MOTEPIO aKTYATBHOCTH TEMATHKH,

HOATBEPXKIAEMYIO OTCYTCTBHEM CIIPOCA YUTATEJIEHA, HEBOCTPEOOBAHHOCTLIO B
[Iepepacnpe/ie/ICHAH U pealn3alli.



4.4.5. Ilox ytpaToit TOKyMeHTa IOHUMAIOT €r0 OTCYTCTBHE B ponae GubauoTeku no
IPpHYHHAM IIOT€PH, XHUINCHHS, O€ACTBHI CTHXHWHOrO, TEXHOMEHHOr0 (B TOM 4HcIHe
XaKepPCKOH aTakK# ¥ HEBOCCTAHOBHUMOTO ¢5O0s 97IEKTPOHHOTO 060pyI0BAHMS) HITH
COLHAIBHOr'O XapakTepa, Mo HeYCTaHOBJIEHHOMH NMPHYHHE.

4.4.6. IIponecc HCKITIOUEHHS JOKYMEHTOB H3 (bonna 6ubnuorexu ocyuiecTBIsIeTCS B
COOTBETCTBHH ¢ IIOpAAKOM yueTa TOKYMEHTOB, BXOAAIIMX B COCTAB OUBIHOTEYHOrO ¢oHAa,
YTBEPXKICHHBIM ITpUKa3oM MuHKyasTypsl Poccun ot 08.10.2012 Ne 1077,

4.4.7. BeiGpITHE TOKYMEHTOB GHOIHOTEYHOrO (hoHIa MPOU3BOAUTCS B PE3YIILTATE HX
CIINCAHUS KOMHCCHEH, CO30aHHOH pyKOBOIHTEIEM 00pa3oBaTeIbHON OpraHu3alluy.

4.4.8. YTunusanus CriuCaHHbIX JOKYMEHTOB GHOTHOTEYHOrO (oHIa MPOU3BOAUTCS B
COOTBETCTBHH C 3aKOHOaTeNbCTBOM Poccniickoii Meneparnuy.

S. IIpoBepka DOKyMeHTOB GHGIHOTEYHOr 0 ¢onaa

S.1. [InanoBas mpoBepka MOKYMEHTOB GHOIMOTEYHOrO ¢oHIa nmpoBoAUTCS C

HEPHOTMHYHOCTLIO O/IMH pa3 B IIATH JICT HA OCHOBaHHH IpaduKa POBEPKH, YTBEPKACHHOTO
3aBeIYIOIUM OUOITHOTEKOMH.

5.2. BHennanoBas mpoBepka TOKYMEHTOB OUOITHOTEUHOro (oH1a TPOU3BOAUTCS B
00s13aTeIBHOM IOPSIIKE:

* IIPH BBIABJIICHHH (DAKTOB XHUIIEHHUS, 3/I0yNOTPeOIeHHs HIIH ITOPYH JOKYMEHTOB;
* BCIy4ae CTUXHMHOTO OeCTBHs, OXKapa UM APYTHUX Ype3BBIYaiHBIX CUTYAIUH,
BBI3BAHHBIX KCTPEMAIbHBIMH YCIIOBUSMH:

* [1pH pEOpPraHM3alliyi WK THKBUAAIMH 00pa30BaTeIbHON OpraHu3alyy,

5.3. ITo utoram [TPOBEPKH 3aBENYHOLINH OHOIMOTEKOM COCTABISET aKT, IIOANUCHIBAET 1
XPaHHUT €ro B OHOIMOTEKE B TEUECHHE CPOKA, YCTAHOBICHHOTO HOMEHKJIaTypoi nei. Eciu
KAKHC-TO IOKYMEHTBI OTCYTCTBYIOT 10 HEYCTAHOBIICHHOM IPHYKHE, TO K aKTy
[IPHKJIA/IBIBACTCS HX CIIUCOK, B KOTOPOM (PHKCHPYIOTCS CBEICHHUS O KOIHYECTRE JOKYMEHTOB
OubmoTeYHOrO ()OHIA B HAMHYNY U KOJHYECTRE OTCYTCTBYIOIMX JOKYMEHTOB, B TOM YHCJIE

[10 HCYCTAHOBJICHHOH NMpUYKHE. B akTe Takke yka3bBaeTcs HOMEp M J1aTa aKTa Inpeablaylei
[IPOBEPKH.

5.4. Bo BpeMst mpoBEepKH AOKYMEHTOB GHOIHOTEYHOTO (oHIa pabOTHHKH OTCIIEIKHBAIOT
HaJIMYHE SKCTPEMHCTCKMX MaTepPHAIIOB, KOTOPBIE BXOIAT B (PeiepalIbHBIA CIIHCOK,
onyObnMKOBaHHBIH MuHocToM Poccuy Ha cBoeM caiiTe.

Eciu 3aBenyioummii GuG1moTexol HallIeT IKCTPeMHCTCKU MaTepHal, TO J0JDKEH
OTPaHUYHTB K HEMY JOCTYII CO CTOPOHBI I10JIb30BATEICH.

5.5. Ilpu BBISBNEHHH B mpomecce ITPOBEPKH (POHJIA OTCYTCTBYIOMIUX JOKYMEHTOB H
HCBOSMOXHOCTH yCTQHOBJICHHS BUHOBHBIX JIHL YOBITKY 10 HEAOCTAYAM CIIMCHIBAIOTCS B
COOTBETCTBUHU C NCHCTBYIOUIMM 3aKOHOAATEIHCTBOM.
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